SHEAFFER (ONE @)URCE, INC. FAX ORDER FORM

"One Source” for all of your business & financial supply needs (Fax) 1-954-370-0503
(Tel) 1-954-370-0087

Billing Information Shipping Information (if different from Billing Information)
Contact Person: Contact Person:
Company Name: Company Name:
Address: Address:
Address: Address:
City, State, Zip: City, State, Zip:
Phone: Phone:
Fax: Fax:
Email: Email:
Purchase Order: Purchase Order:
Qty Model Description (metal finish, belt color, etc) Each Price Total
$ $

Order Total: | $

O If you would like to be informed of shipping charges prior to processing order

Payment Method:

Credit Card: O MasterCard O Visa O American Express O Discover

Credit Card Number:

Expiration Date:

Name on card:

Signature: Date:

Please Select Shipping Method:

O Standard Ground Service (1 — 5 days)
O Next Day Air Service Authorized Signature Date
O Second Day Air Service

O Other — please advise

Note: Any orders with 5 or more posts will ship via truck line unless otherwise specified. 9/2004




Fax Forms Instructions, Shipping Charges and Sales Tax Information

Fax Order Form Instructions:

1.  Print out “Fax Order Form”

2. Complete form with as much information as possible and fax to 1-954-370-0503

3. A Sheaffer One Source representative will contact you to review and finalize your order.
4.  Ifyou have any questions, please call 1-954-370-0087.

Shipping Charges:

All orders are FOB Bay Shore, New York. Shipping charges are additional, and will be added to the merchandise total
prior to invoicing. If you would like to know vour shipping charges prior to processing your order, simply let us know by
checking the box at the bottom of the fax form.

Sales Tax Information:
We are required to collect sales tax for orders shipped to the following states: New York, New Jersey, Illinois,
Pennsylvania, Texas, Florida and California.

If you are a reseller, or a nonprofit organization, and are exempt from paying sales tax in any of the above states, it is
important that you provide us with the appropriate sales tax exemption certification along with your order.

Any applicable sales tax will be added to your order at the time of invoicing or before charging your credit card.



